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UK Work Placements – Letter of Agreement
We, the undersigned, wish to host a UK work placement for students to undertake a period of undergraduate-level work experience within our organisation.

HOST ORGANISATION DETAILS

	Host organisation name


	

	Address 
	

	Contact person
	

	Department
	

	Telephone
	

	e-mail
	

	No. of employees
	

	No. of student places offered
	


PLACEMENT DETAILS
	Name of Student


	

	Dates/length of placement

	

	Brief description of the work 
to be undertaken by student (students should be working
at least 75% full-time on one-year placements)

	

	Objectives of the placement period – please give a brief description of the aims of 
the placement 

	

	Remuneration (financial or otherwise) offered by host organisation


	

	Holiday Entitlement


	

	Role and responsibilities of 

the host organisation in relation to the student; this includes reporting on the student’s progress to the 
University of Exeter Coordinator.


	


General Conditions
1. The Host Organisation will provide to the University at the end of the Placement (and halfway through for one-year Placements) a completed pro-forma report sent by the University, to include, as appropriate: i) confirmation that the Placement was completed by the Student, ii) a general overview of the work undertaken by the Student during the Placement and iii) any concerns and/or praise as to the Student and their standard of work and/or knowledge.

2. The Host Organisation also agrees to comply with all applicable laws and regulations in respect to health and safety, and agreed that the student will be covered by the Host Organisation’s insurance for any loss or damage suffered at the Placement location.
3. In connection with the Placement the University’s total liability is limited to actions which are caused by the University’s direct and negligent action or omission, save that nothing in this Letter shall exclude either the University’s or the Host Organisation’s liability for death or personal injury caused by that party’s negligence. The University accepts no responsibility for the actions of the Student.
4. This Letter of Agreement shall be governed by and construed in accordance with English law.

Signed: 






Stamp of the organisation:

Name in print:

Position: 






Date: 

Signed:






University of Exeter

Name in print:






Stamp:

Position:






Date:


