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Before completing the form please read the information on page 2

A
NAME in full (use capital letters)………………………………………………………………………………………..
STUDENT NUMBER      

COLLEGE……………………………………………………………………………………………………………………

PROGRAMME………………………………………………………………………………………………………………

FEE STATUS (please circle):
Home & EU / International


Date of entry……………………………………………… Full-time / Part-time / Continuation Status (please circle)

Have you received a scholarship for fees and/or maintenance for your studies from a sponsor or Research Council? 


YES/NO.  If YES, please give details ……………………………………………………………………………………

Do you receive fees and/or maintenance from the US Federal Aid Scheme?  YES /  NO

B
Information concerning your request to extend your studies

I am requesting an extension to the period of study for my degree as follows: 

With effect from:
to:
for the following reason:

Attachments:  You MUST attach an outline of work completed against each chapter heading together with a work-plan and schedule for completion for approval by your first supervisor and the Pro-Vice-Chancellor and Executive Dean of College.  Documents are required to be held on your College file.
Student’s Signature ………………………………………………………………...………  Date………………….……
C
For international students: Please read point 5 overleaf.
D
For ESRC funded students: Doctoral Partnerships Office approval required
I have checked this extension application with the ESRC and the request  is:    Approved   /   Not Approved

Print Name…………………………………............   Signature…………...……………..…………………..…Date…………..………
E
1st Supervisor Signature 

I confirm that I have discussed and agreed the attached outline of work completed against each chapter heading and a work-plan and schedule for completion and recommend approval of this request.

Print Na…………………………………………..……….…………….....……………… Date…………….…………

Please return the form to the PGR Support Office in your College who will complete section F.

F
Pro-Vice-Chancellor and Executive Dean of College Signature

I confirm that I am satisfied that the student can submit their thesis in the period requested according to the work-plan and schedule attached and approve this request.

PRINT NAME...….…………………………………..……..……..
Signature……………………………………………..........….………………………………... Date…………….……….…
Step 1: Complete your details in Section A and information concerning your request in Section B

Step 2: International students (Section C) – please read point 5 below carefully

Step 3: ESRC funded students (Section D) – please send your form to the Doctoral Partnerships Office at doctoral.college@exeter.ac.uk for approval
Step 4: Sign the form and visit your College to get a signature from your 1st Supervisor in Section E
Step 5: Return the form to the College PGR Support Office for Section F to be completed

Important information for students extending their studies

There may be serious financial implications if you extend your studies and you are strongly advised to consult your College before completing this form.

Please also read the following document which gives guidance on all matters relating to your status and periods of study:-
Statement of Procedures: Periods of Registration and Changes to Registration Status for Graduate Research Students
1. Tuition fees: You will be liable for any fees charges for the period you have extended your registration for.
2. Accommodation Charges:  Please contact the Accommodation Office if you require an extension to your contract. 
3. Council Tax: If you are registered as a full-time postgraduate research student you will now become liable for a council tax charges.
4. Research Council Funded Students: You should refer to the terms and conditions of your award to see if permission is required from your Research Council or Nominated HEI contact before the University can approve an extension to your studies.  All students funded by the ESRC must submit their extension form to the Doctoral Partnerships Office at doctoral.college@exeter.ac.uk for approval.
5. International Students: Please be aware that extending your studies may have serious implications for your Immigration status and the University is required to inform UK Visas and Immigration of any changes that occur.  Extensions may result in an extension being required to your visa.  You should contact the International Student Support Office for advice by emailing sid@exeter.ac.uk.  
6. Students in Debt: Please contact sid@exeter.ac.uk without delay to make appropriate arrangements to settle your debt to the University of Exeter.
7. Address Details: Please ensure we have your correct home and correspondence address details on record.  If you need to change your record please log into iExeter and click on the Student Record System tile.
8. Please refer to the University Calendar for reference to the full Finance Regulations at: http://admin.exeter.ac.uk/calendar/live/finance/ 
General advice: Students’ Guild Advice Unit - 01392 723520 (Exeter Campuses) or FXU Advice Service - advice@fxu.org.uk (Cornwall Campus) 
Academic advice: Contact your College
Financial: Student Information Desk sid@exeter.ac.uk; 0300 555 0444 (UK); +44( 0) 1392 724724 (International)  
Accommodation advice:  sid@exeter.ac.uk (Exeter Campuses) or accommodation@fxplus.ac.uk (Cornwall Campus)
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