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Please follow the procedures below and ensure the form is completed in full and signed by appropriate staff members.  Failure to do so will mean that your request to change programme will not be implemented.  
Please submit the form to your College PGR Support Office for processing.

PART A – Sections 1 and 2 of the Request Form should be completed by the student.

PART B – Section i) should be signed by the student. Section ii) should be signed by Immigration Compliance (international students only) and sections iii), iv) and v) by the accepting and releasing College/s.
INTERNATIONAL STUDENTS

If you are changing from Distance Learning to campus based study and need to apply for a Tier 4 visa, contact International Student Support for a new CAS number and advice on applying for a Tier 4 visa. 

TIER 4 STUDENTS
If you are currently on a Tier 4 visa, there are certain requirements you must meet before being permitted to change your programme of study and remain on your current visa.  If you wish to change your programme of study and your current Tier 4 visa was granted before April 2016 or your new course:

· has the same mode of attendance and

· is within the same subject area and

· is at the same level and

· you can finish your new course within the validity of your current visa

Then you should be able to change your programme without first needing to apply for a new visa.  In all other cases, you will have to leave the UK to apply for a new Tier 4 visa for your new course.

If your new course is shorter than your previous one the University will report your new end date to UK Visas and Immigration (UKVI). You will not need to get a new visa, but you should be aware that your visa validity will be reduced to reflect the new end date.

If you are planning to change your mode of attendance, for example from a full-time to part-time or part-time to full-time programme, this will impact your visa.  Contact International Student Support for individual advice (sid@exeter.ac.uk).

Further details available on: www.exeter.ac.uk/internationalstudents/visaconditions/changingprogramme/ 


ADDITIONAL INFORMATION
Applications to change from a PGT Masters degree to a PGR Masters (MbyRes) degree:

Please do not use this form to change programmes between Faculties.  Instead, please contact your PGT programme office to formally withdraw from your original programme of study and then contact Admissions to re-apply for the new PGR programme.  This is due to the different entry requirements of each programme.

Programmes Requiring Enhanced Disclosure and Barring Service (DBS) Clearance:

Some programmes involve work with children or other vulnerable members of society and it is necessary for you to complete an Enhanced Disclosure and Barring Service (DBS) check which must be deemed satisfactory by the University.  We will seek advice from the academic College concerned and contact you with details if necessary.   

DBS or Self Declaration

All undergraduate and postgraduate international and EU students will be required to obtain evidence from their own country that a criminal record check has been carried out. The evidence we require is ONE of the following:  


(i)
Certificate of good conduct 


(ii)
Police report


(iii)
Other evidence of a clean criminal record


PART A - REQUEST FORM

SECTION 1 – STUDENT DETAILS - (to be completed by the Student)
SURNAME  


FIRST NAMES  


TITLE   



STUDENT NUMBER:
 
FEE STATUS (please delete as appropriate):        Home & EU              International

Have you received a scholarship for fees and/or maintenance for your studies from a sponsor or Research Council?   

YES  /  NO  (please delete as appropriate)
If YES, please give details 

Do you receive fees and/or maintenance from the US Federal Aid Scheme?  YES / NO

SECTION 2 – PROGRAMME DETAILS
(to be completed by Student in conjunction with the College)
CURRENT PROGRAMME:


COLLEGE 


MODE OF ATTENDANCE (please delete as appropriate)    
 Full-time     /       Part-time    
OFF-CAMPUS category (if applicable) (please delete as appropriate)
Distance Learning     /     Split Site
Start Date 

Last date of attendance: 
Does the period of study already undertaken count towards the total period of study on the new programme?  
YES  /  NO  (please circle)
If NO, you will need to WITHDRAW from your current programme and re-apply for the new programme.  
DO NOT USE THIS FORM

PROPOSED NEW PROGRAMME #:


COLLEGE (if different) 
 
DBS or Self-Declaration required?
Yes(
No (
ATAS required?
Yes(
No (
MODE OF ATTENDANCE (please delete as appropriate)    
 Full-time     /       Part-time    

OFF-CAMPUS category (if applicable) (please delete as appropriate)
Distance Learning     /     Split Site
Effective date of entry: New Programme:
CHANGE OF SUPERVISOR(S):  Please note changes below and amend RDX:
First Supervisor


Second Supervisor


Mentor


# 
If the new programme involves a change in modules please complete the Module Change Form on Page 5.  This is particularly relevant to EdD students or 4-year PhD students in their Masters year.
PART B - CONSENT FORM
NAME OF STUDENT (in full) 


STUDENT NUMBER:
 

SECTION i) – STUDENT CONFIRMATION

I confirm I wish to transfer my studies as detailed in PART A
Signature of student 

SECTION ii) – INTERNATIONAL STUDENT SUPPORT OFFICE - ALL International Students
To be signed by Immigration Compliance team (submit electronic form to immigrationcompliance@exeter.ac.uk).
I confirm the student meets the Tier 4 visa conditions relating to change of programme/mode of attendance.
Signature
 Date 


SECTION iii) – SUPERVISOR CONFIRMATION
(to be signed by the first supervisor)
I confirm the transfer of programme has been discussed with me and meets with my approval.
Signature of 1st supervisor
 Date 


SECTION iv) – COLLEGE APPROVAL – if change is within the same College
I confirm the student meets the normal entry requirements for the programme

Name of College 

Pro-Vice-Chancellor and Executive Dean of College/designated deputy (PLEASE PRINT) 


Signature
 Date 

SECTION v) – COLLEGE AGREEMENT – if student is moving to a different College
RELEASING COLLEGE
Name of College 


I confirm the College have approved the transfer of the student.
Pro-Vice-Chancellor and Executive Dean of College/designated deputy (PLEASE PRINT) 


Signature
 Date 


ACCEPTING COLLEGE
Name of College 


I confirm I have checked the information above and that the student meets the normal entry requirements for the programme

Pro-Vice-Chancellor and Executive Dean of College/designated deputy (PLEASE PRINT) 


Signature
 Date 


MODULE CHANGE FORM
To be completed if changing programme and module(s)
Please keep this form attached to the details above and the information will be passed to the Examinations Office
NAME OF STUDENT (in full) 


STUDENT NUMBER:
 

New Programme

Year of Study

Modules to be deleted

	Module 
Code
	Title
	Credit

Rating
	Method of Assessment

	College Signature 


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Modules to be entered

	Module 
Code
	Title
	Credit

Rating
	Method of Assessment1
	College Signature 


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Programme signature 
………………………………………………….. Date……………………………………

Student signature……………………………………………………….. Date…………………………………….

GRADUATE RESEARCH STUDENTS





CHANGE OF PROGRAMME 


Including changes from FT to PT AND PT to FT
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� EX = exam (where exam constitutes any portion of the assessment), CW, DI, etc


� Authorised signature from the College which ‘owns’ the modules to be deleted


� Authorised signature from the College which ‘owns’ the module to be entered


� Authorised signature from the person responsible for the student’s programme
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