[image: ]
COSHH Assessment Process
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Inventory	


Collect names and material safety data sheets (MSDS) for all substances used or created within the area being assessed


Log the names of the products onto the COSHH inventory


Hazard Identification


Identify the R Phrases or H Numbers from the Material Safety Data Sheet (MSDS)  and cross reference them with the Health, Fire and Environmental Red, Amber, Green (RAG) ratings list


Assessment


For each process you have identified, carry out a risk assessment


Where several products are used within one process, carry out one assessment listing each substance used in the sections provided


Referral


Action Plan


Escalate Issues


Inform People


Review and Update


Using the guidance and instructions within the form, identify whether any referrals are needed e.g. health surveillance, face fit testing, air monitoring etc.


If any issues are indentified within your assessment (e.g. training needs, Local Exhaust Ventilation (LEV)  testing etc.), include this in the action plan, assign a lead, a completion date and ensure the actions are carried out


If you are unable to carry out an action required, escalate this to your Principle Investigator (PI) or line manager for action


Share the risk assessment with staff & students


Make staff & students  aware of the risks and the importance of controls


Ensure staff & students are aware of the procedures to follow in the event of an emergency


Ensure staff & students know how to access trained first aiders in the event of an emergency


Review your risk assessment every 2 years, or sooner if significant changes occur to the process / space,  substances being used or following an  accident / incident


Remember to update your risk assessment when actions in the action plan are complete


RAG rate each substance  in accordance with the list
Update Inventories at least annually disposing of any chemicals no longer required
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