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	GBP reference number

	GBP 

	Appointment of (GBP Post Title)

	 

	Name of Appointee
	

	Has your appointee completed their most recent degree? If not, when is their final hand-in date and or exam?
	

	Start Date
	

	End Date
	

	Number of hours per week
	

	Working Pattern
	

	Salary
	£   

	Company Name
	

	Registered Company Name (If different from above)
	

	Purchase Order Number for Management Fee* and any other relevant invoicing information e.g. email address to send invoice, invoice address if different from below)
	

	Place of work (please insert full address; state if remote working; state if hybrid working

	

	Line Manager
	

	Alternative Contact for use in Line Manager’s absence
	



	External company and organisation
	£400 +VAT – All Months
	Extension Fee: £50 + VAT


GBP Appointment Form 


(External)





*Management Fees
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