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A Basic Check is an entry level security check.  Not technically a security clearance, it uses the Police National Computer (PNC) to make sure a candidate has no convictions. The check returns evidence of any current criminal record and un-spent convictions under the Rehabilitation of Offenders Act 1974.  The check is carried out by screening identity documents and references.
The information below needs to be completed.  You should provide relevant documents i.e. passport, visa to evidence your responses.
A Standard DBS check will need to be carried out.  Please request this from Employee Services (HR Services).
Please supply as much information as possible to the questions below.  If there are any gaps or queries then this will not be processed and the form will be returned to you.

	Name:
	

	Reason check is required:
	

	Nationality:
	

	Immigration Status (Right to Work in UK or details of any visas held):
	

	Employment history (last three years):

If you have not been employed for the last three years at the University then you will need to provide references from previous employers confirming your employment dates with them.
	

	Reason for any gaps in employment history:
	

	Cost code for DBS check to be charged to: (for existing employees only)
	


Please return this to Employee Services (HR Services)

To be completed by HR Services
	
	Name:
	Date:

	Standard DBS check received and clear:
	
	

	
	Name:
	Date:

	Nationality and immigration status checked:
	
	

	Employment History confirmed:
	
	

	References (if required) received:
	
	


The necessary checks have been made and a Standard DBS form has been received and so I can confirm that a Basic Security Check has been completed:

	Authorised by: (print name):
	

	Date:
	

	Position:
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