
PREPARATION AND ADVERTISING

SHORTLISTING AND INTERVIEWING

INTERVIEWING AND OFFERING

CONTRACTS AND ONBOARDING

Raise your
vacancy in the

Recruitment Hub

 Recruitment team
will issue the contract

and start pre-
employment checks

Follow the onboarding
process and 

pre-employment checks 
via your dashboard

All checks are completed
and contract has been

signed, prepare for the
first day of your starter! 

Panel interviews the
candidates, and

move the offered
candidate to the 

next stage.

Vacancy goes
through approval in

the Hub

Once approved, the Recruitment team 
will advertise the role and you will 

receive a notification when the role is live

Applications start coming
in. View the applications
and shortlist in the Hub

Create interview slots in the
Hub and move shortlisted

candidate to interview stage

Invite the candidates
to interview. The
recruitment will

inform the declined
applicants

 Agree start date, salary etc
with the candidate. Make sure

you have approval from finance
if you make any changes. 
Complete the offer form.


