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Rachel Sloan 00:00
Welcome to the Career Zone Podcast, where each episode we spend some time focusing on something that's on students minds right now. I'm your host, Rachel, Employability and Career Consultant with the University of Exeter. You can catch up on all of our episodes by doing all of those subscribing and following things we're on Spotify and iTunes.
Rachel Haddy 00:22
Hi everyone, and welcome to this episode of the Career Zone podcast where we’ll be focusing on part-time jobs. Throughout this episode, we’ll look at where to find part-time jobs and some top tips for your applications.  
Before we go into detail there are a few things to consider. The University currently recommends full time undergraduates work up to 15 hours a week and postgraduates up to 6 hours a week maximum during term times, as the University of Exeter wants you to prioritise your academic career.  
For this reason, the part-time positions on Handshake, our vacancy and event system, are usually listed around the 15-hour limit, but we do post roles with longer weekly hours for part time students. 
As you are in the South West, you may find more opportunities if you have a car and care and social work experience, which often offer more per hour. But, if you don’t have a car, don’t panic! Check out the time required to get you to the location where you might be working and familiarise yourself with public transport options. 
Before you begin your job search, try and consider the hours you would prefer to work. If you are likely to have weekends and evenings free, hospitality roles may suit your weekly calendar and in certain sectors are in high demand, but you will be asked to stick to the employer’s hours. You may prefer to work around your studies and on campus, where your shifts will be allocated around your academic commitments and we’ll discuss on-campus opportunities a little bit later. Essentially, make the job work for you as much as you can. 
You will find that many retail and hospitality jobs recruit in September and October for staff, and they will build into recruiting for seasonal staff towards November. If you are staying nearby over Winter vacation, then these are excellent roles to go for. Remember that most retail and hospitality businesses will have over-recruited for the winter holidays, meaning there is often less availability for work in these areas in January and February.
Let’s have a think now about where you can find part-time jobs, starting with on-campus roles. Casual work at the Penryn Campus is advertised on the FX Plus website and if you’re studying at the Exeter Campuses, you can submit an expression of interest form to work with the commercial operations team. You can find this form on the Career Zone website under ‘Student and Graduate Employment on Campus’. 
You might also like to apply to be a Student Ambassador. In this paid role, Student Ambassadors complete a range of on-campus and off-campus work. This might include representing the University on Open Days, giving an insight into student life, leading campus tours for prospective students and delivering presentations in local schools. The University recruits Student Ambassadors from all undergraduate courses and year groups, plus a range of postgraduate courses. It’s a diverse role and gives you the opportunity to build so many transferrable skills.  
On Handshake, you can also find Student Campus Partnership roles, known as SCP roles. SCP roles are paid internships, and there are both on-campus and remote working opportunities available. Student Campus Partnership roles cover a range of sectors from ecology to marketing. These are the ideal part-time jobs, as they pay well, your hours are set around your academic timetable, and you are working for an employer that puts your degree and employability first.
Student Business Partnership roles, or SBP roles are also paid internships, but these generally take place in the local area. You will find roles advertised which offer remote working, being in the workplace or hybrid working which is a mix of the two. Previous SBPs have worked with a range of employers including distilleries, tourist attractions, HR consultancies and film production companies.  
If you’re looking for a part-time job in the local area, it can be a helpful strategy to visit employers directly. If you’re based at our Exeter campuses, Exeter City Centre is a great place to start looking. There are numerous big chain stores in Exeter, which can offer permanent part time positions. Supermarkets, fashion chain stores and food chains may place signs near the tills or in the windows if they are recruiting. It is always a nice idea to leave a CV with them in this case and introduce yourself, even if you are directed to an online platform for the application, it is a great way to leave a positive impact. It would take around an hour to walk the main high streets in the city centre looking for job opportunities. Smaller cafes and shops will almost certainly place a poster in the window if they are looking for staff too. 
Just outside the city centre there are numerous retail parks, usually easy to reach by bus or a short walk from the city centre itself. Consider Marsh Barton Retail Park, Exe Bridges Retail Park and Rydon Lane Retail Park. These sites have large supermarkets and big chain retail and hospitality stores that frequently look for staff. 
Exeter also has Exeter Chiefs Match Days at Sandy Park, Exeter City Football Stadium Match days and Westpoint Arena (a bus ride away) that host events throughout the year and are often looking for event assistants. 
If you’re based at either of our Cornwall Campuses, you might consider looking for a job in Penryn itself, in Falmouth or in Truro. And as I said earlier, don’t panic if you don’t have a car, there are bus and rail services locally to help you get around.  
In Cornwall, there are plenty of opportunities to find part-time work in retail and hospitality. If you imagine Falmouth Highstreet right now, just think of all the bakeries, bars, supermarkets and independent shops which will be looking to hire staff.  
As mentioned earlier, sometimes retailers and businesses will advertise jobs in the window, so it’s worth popping into local towns and having a search. However, just because there isn’t an advert in the window, doesn’t mean they’re not hiring! You might choose to take the speculative approach, having a conversation with them and leaving a CV and cover letter, regardless of whether a position is directly advertised.   
Another great place to meet employers is at part time jobs fairs which run in Exeter and Penryn. These give you the opportunity to meet employers face to face who are looking for Student staff. 
Of course, in this digital age, there are going to be lots of opportunities to job hunt online and we would always recommend looking on Handshake first. We have a team who work with employers local to Penryn and Exeter, who seek out part-time jobs, check through these roles and add them to Handshake. It’s also a good idea to follow the Career Zone social media pages, as we post summaries of top jobs each week. 
You will find many more opportunities advertised on online job directories such as Indeed, where you can search to see the latest jobs in your area and filter by salary and hours. Other platforms include LinkedIn and Glassdoor and you can join specific recruitment agencies if you have experience in certain sectors. 
You might also be interested in pursuing freelancing or casual entrepreneurial Ideas. If this is an area you are interested in why not reach out to the University’s Student Startups Team. You’re able to access a wide range of support, from the development of your initial business idea through to the launch stage. This includes workshops, peer-to-peer network building, 1:1 advice, and the opportunity to pitch for funding. 
If you are an international student, you need to make sure you know how your student visa affects the part-time work you can do. The International Student Support Team provide information about the hours you can work during term time and vacations on their webpage.  
You will also need to apply for a National Insurance number if you plan to work in the UK. A National Insurance number is a unique personal number. It is a record of your National Insurance contributions for tax purposes and isn’t related to any Health Insurance you have.  
If you have a Biometric Residence Permit (a BRP) you might have a National Insurance number already - it will be printed on the back of your BRP if you do. If you do not have a National Insurance number, you can apply for one for free.  If you have any questions about part-time work or National Insurance Numbers, contact the Career Zone before you start work. 
Now, imagine you’ve found a part-time job you’re really interested in and you’d like to apply. When you’re applying for part-time jobs, there are a couple of key questions to ask yourself in order to make your application as impactful as possible...  
Firstly, is my application tailored and relevant?  
Employers recruit for part-time jobs in various ways. Some may ask you to submit a CV and cover letter, others might ask you to fill in a job application form and submit a personal statement. Other might ask for all these things! Whatever the employer is requesting, the key information you’re going to be giving is the same; essentially, what are your motivations for applying for this role and what can you bring? And make sure that the information you share in your application is tailored and relevant. Have a good read of the person specification for the role to understand what the employer is looking for. So, if they’re looking for someone with great communication skills, the ability to problem-solve and meticulous attention to detail, for example, ensure these are the skills that you focus on within your application. If we’re thinking specifically about CVs, another key thing to remember is that most casual jobs are not going to overly focused on your academic qualifications. As such, you may want to write a one-page CV specifically for casual jobs which highlights your relevant skills and experience more than your education.
Another key question to ask yourself is have I had my application checked by someone else? 
We’ve all been there! When you’ve spent hours working on an application you end up seeing what you think is there rather than what’s actually on the page. Save yourself from embarrassing typos by asking someone else to read it, before you send it off to the prospective employer. Also, have a think about whether you’d like to have a member of staff from the Career Zone review your application. We run plenty of advice appointments and are able to provide you with support to make your application as impactful as possible. We also run advice workshops in-person and online covering a range of topics including Creating a Successful CV, Writing an Effective Cover Letter, Effective Application Forms and Finding a Part-Time job specifically! You can book onto these sessions via Handshake.  
There are so many benefits to part-time work. It allows you to develop key employability skills and build your professional network as well as support yourself financially.  
At the Career Zone we’re here to support you in your job hunt, so do pop in and see us, contact us by email or by using the Live Chat on the Career Zone website.   
Rachel Sloan 11:47
This was the Career Zone Podcast brought to you by the University of Exeter Career Zone. Check out iTunes and Spotify to keep up with all of our regular releases. And if you'd like us to cover something else in another episode, just send us a message, #CareerZonePodcast @UoECareerZone or @UoECornwallCareer Zone on Instagram, and we'll follow up in one of the next episodes.

This podcast was written by Jen Hardwick and Rachel Haddy. 
Links and further information:
· Streatham/St Luke’s - For paid job roles working at bars, cafes and shops on campus, students can express their interest by completing this form.
· Penryn - For casual jobs on campus at Penryn, you can check the FX Plus website for the latest vacancies.  You can also approach the outlets at Penryn in person.
· Find out more about Student Campus Partnership roles. 
· Find out more about Student Business Partnership roles.
· Check out the support available from the Student Startups Team.
· For international students, see advice about working in the UK and contact the International Student Support team if you need further advice and guidance. 
· You can book onto skills and advice sessions, including ‘Creating a Successful CV’ and ‘Finding a Part-Time Job’ via Handshake.  
· You can contact the Career Zone directly by using the Live Chat on this webpage. 
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