[image: ]STANDARD PGR PROGRAMME APPROVAL
APPROVAL FORM FOR STANDARD, NON-CREDIT BEARING POSTGRADUATE RESEARCH PROGRAMMES

OVERVIEW:

· This form is for programmes which are not credit bearing and which have a research element only. 
· This form should be completed by the Lead Proposer and be submitted to [ADD QUALITY TEAM(S)]
· Please note that failure to fully complete the form may delay programme set-up. 
· If you have any queries about how to use this form or about your request for a new programme to be set up, please contact [ADD QUALITY TEAM(S)]
 

FOR COMPLETION BY THE LEAD DEPARTMENT

	Contact details:

	Name of Lead Proposer of the request and to whom queries can be directed:

	

	Date form completed:
	Click or tap to enter a date.
	Date when the programme is to start:

	Click or tap to enter a date.
	Please specify if there are any restrictions on the points in the year when students will be able to start the programme
	




	Programme information:

	Title of programme(s) (including award and full title):
	

	Does this replace an existing degree title?
	Please select

	If YES, please give details:
	

	Is this title currently used for other awards?
	Please select

	If YES, please give details:
	




	Rationale:

	Academic rationale:
What is the proposal including an overview of the programme structure? 
How does the proposal align with Faculty and/or University priorities? 
Is the proposal consistent with research activity within the Faculty?
	

	Marketing rationale:
What are the unique selling points of the new programme?
What unique student experiences will it deliver?
Are there any exceptional student support arrangements offered such as studentships?
	

	Market and competition:
What are the competing offerings within the University and the sector?
What are the anticipated student numbers?
Where is the anticipated market located i.e. home, EU, international?
	

	Employability and skills:
How will the programme prepare students for future employment?
How will the programme develop the students’ skills to work in and beyond academia?
	

	Department, Faculty and Doctoral College Resources:
What are the set up and running costs?
What additional staffing and other resources are required to support the programme?
Will any of these costs be covered by external funding?


	



	Authorisation:
· Reference to Faculty in the table below refers to all Faculties involved.
· Prior discussions should involve the Department Director of PGR (DDPGR), Faculty Director of PGR (FDPGR) and others as appropriate.
· Please tick to confirm in the right-hand column to confirm authorisation and provide further details in the row below as required.


	Resources and Risks

	1
	I/we confirm that the Faculty has given consideration to ensuring the provision of sufficient resources for this programme, the provision of an appropriate research environment and community for students on this programme, and sufficient resilience of supervision in accordance with the requirements of 
Chapter 3 - Arrangements and Appointment of Supervision of PGR Students of the Postgraduate Research Handbook of the Teaching Quality Assurance Manual. 

	☐
	Further details
	

	2
	I/we confirm that the Faculty has assessed the risks associated with establishment of the programme(s) in question and has considered the provision of mitigation plans to manage those risks.
	☐
	Further details
	

	Regulations and Policies
Please tick 3 OR 4 (if 4, please provide further details):

	3
	I/we confirm that the proposed programme(s) will be run in accordance with the Regulations, Ordinances and Policies of the University as set out in the University Governance Documents
and the Teaching Quality Assurance Manual 

OR;
	☐
	4
	I/we confirm that the proposed programme(s) will be run in accordance with the Regulations and Procedures of the University as set out in the University Governance Documents and the Teaching Quality Assurance Manual, with the exception of the following variations for which approval is sought from the Dean for Postgraduate Research.
	☐
	Further details
	

	Interdisciplinary Programmes
Please tick 5 OR 6 (if 6, please also complete 6a-d details):


	5
	I/we confirm that the proposed programme(s) will NOT involve an inter-disciplinary arrangement (i.e., the programme will be located within a single Department)
	☐
	6
	I/we confirm that the proposed programme(s) will involve an inter-disciplinary arrangement.
	☐
	If you ticked 6, please also complete further details:

	6a
	I/we confirm that I have discussed this proposal with all Departments that might reasonably have an interest in supervising a student under this inter-disciplinary programme and the details above are true for all participating Faculties.
	☐
	6b
	Please identify the other Faculties /Departments involved:

	

	Further details
	
	

	6c
	I/we confirm that a single international fee has been agreed by all Faculty /Departments with due consideration of the impact of differential fees between this and other programmes within the Faculty /Department.
	☐
	Further details
	
	

	6d
	I/we confirm that consideration has been given to the arrangements required to run the programme(s) on an inter-disciplinary basis including mitigating any impact on the student experience. These may include, but are not limited to:
I. Arrangements to maintain oversight of the programme;
II. Levels of financial support (RTSG)
III. Levels of additional costs (i.e., Bench fees)
IV. Progress monitoring arrangements (including arrangements for upgrade, where applicable)
V. Cross-disciplinary supervision and allocation of an appropriate pastoral tutor
VI. Access to research culture and community opportunities
VII. Access to specific skills training
VIII. Consideration of expected submission dates
IX. Consideration of other disciplinary variations in practice not mentioned above.
	☐
	Further details
	
	

	Academic Partnerships
Please Tick 7 OR 8 (if 8, please provide further details):

	7
	I/we confirm that the proposed programme(s) will NOT involve an academic partnership arrangement.

See Chapter 2 - Types of Academic Partnerships of the Academic Partnerships Handbook of the Teaching Quality Assurance Manual for further information.

	☐
	8
	I/we confirm that the proposed programme(s) will involve an academic partnership arrangement. 

Please ensure that you complete and submit the appropriate Partnership Proposal Form (PPF) alongside this request for programme approval and establish a Partnership Agreement before the programme commences. 

See Chapter 4 - How to Establish and New Academic Partnership of the Academic Partnerships Handbook of the Teaching Quality Assurance Manual for further information and Academic Partnerships for PPFs.

For advice, please contact partnerships@exeter.ac.uk

	☐
	Summary of partnership arrangement if applicable
	




	Award(s):

· Select the Regulations Governing Academic Programmess that apply to the programme(s) to be approved, selecting more than one if appropriate, for example if an exit award is required.
· Unless advised otherwise, all programmes will be set up in accordance with the programme lengths specified in Chapter 5 - Periods of Registration and Changes to Registration Status of PGR Students of the Postgraduate Research Handbook of the Teaching Quality Assurance Manual.


	Regulation
	
	Tick all that apply

	2.1
	Regulations Governing the Degree of Master of Philosophy
	☐
	2.2
	Regulations Governing the Degree of Doctor of Philosophy
	☐
	2.5
	Regulations Governing the Degrees of Master of Arts by Research
	☐
	2.5
	Regulations Governing the Degree of Master of Science by Research
	☐
	2.6
	Regulations Governing the Degree of Doctor of Philosophy by Publication
	☐
	2.7
	Regulations Governing the Degree of Master of Philosophy by Publication
	☐
	2.8
	Regulations Governing the Degree of Master of Arts by Research and Master of Science by Research by Publication
	☐
	2.9
	Regulations Governing the Degree of Doctor of Engineering (EngD)
	☐
	2.10
	Regulations Governing the Degree of Doctor of Medicine
	☐
	2.10
	Regulations Governing the Degree of Master of Surgery
	☐


	Mode(s) of study to be approved:


	Mode
	Tick all that apply

	Full-time
	☐
	Part-time
	☐
	Split-site*
	☐
	Full-time distance based
	☐
	Part-time distance based
	☐

*A Partnership Agreement and the completion of a Partnership Proposal Form (PPF) may also be required. Contact partnerhsips@exeter.ac.uk for further advice.

	Fee band
· Further information is available at PGR Funding and Fees


	Fee band
	Tick only one option

	Sciences
	☐
	Humanities and Social Sciences
	☐
	Other information – e.g., if fees are to be raised and then met by an externally funded studentship 
	



	Faculty


	Lead Faculty (delete as appropriate):
	HLS / ESE / HASS

	Department(s) to provide supervision of the programme:
	

	Campus at which the programme will be based
	

	Relevant Department code(s) from SITS
	



	Marketing:
· The following information is required in order to promote research degree(s) through the Research Topics and Degrees webpage.
· If this is programme should not be marketed e.g. it is only available to a specific cohort of students, please note here and leave the rest of the form blank.



	Should this programme be marketed?

	Please select

	Which other webpages/marketing materials will need to be updated? Please provide links.
	

	Tips for writing marketing material/content

	· Please write in the first, rather than third person when completing the information (i.e. ‘you’, rather than ‘students’).
· Sections marked * are essential.
· If amending a research programme, please revisit the degree description found on the Research Topics and Degrees webpage and indicate how the description needs to change, based on the headings below.




	Content area
	Content

	Overview


	What research topic / area is it possible to study as part of this degree?
	

	
	How does this map onto the research expertise in the Department/centre/group?
	

	
	Why should this excite prospective PGR students?
	

	
	What current related PhD projects are being undertaken? (optional)
	

	
	Please provide URLs for links to related information, such as Centres for Doctoral Training
	

	
	If different awards are available, e.g. PhD, MPhil, how do these differ from each other and how do students progress between them?
	

	Research centres/
clusters/
groups

	How do these degree(s) map onto the University’s research expertise?
	

	
	How is the associated research grouped, such as within specific centres, including where there involve other institutions?
	

	
	Are there other research clusters in other Faculties which are of relevance?
	

	
	If relevant, please provide links to other Faculty pages for full information.
	

	Facilities
	Are there any specialist research facilities relevant to this area of research?
	


	
	Are there more generalist facilities available?
	

	
	Are any of these facilities unique to the University or only available at a small number of institutions?
	

	Projects

	Are there specific projects advertised/available in relation to this research degree to which applicants can apply or select from?
	

	Supervision/
support*

 
	What can students expect in terms of supervisory support during their research, including joint supervisory arrangements?
	. 



	
	What other sources of support are available to students whilst undertaking their research?
	

	
	What is the research environment and community like for this area of research?
	

	
	Include a hyperlink to the relevant staff profile page(s)
	

	Training, development and assessment


	Is there any specific/unique training provided in relation to this research degree or available to all postgraduate research students?
	

	
	Are there any other opportunities available to students undertaking this research degree, such as   involvement in wider projects or contributions to conferences?
	

	
	How will students be assessed, including for upgrade and for final examination?
	

	
	Are there any Postgraduate Teaching Associate (PTA) opportunities?
	

	Careers


	What academic and other careers may this research degree lead to?
	 

	
	What links does this research degree have with business, industry and other sectors outside academia?
	

	Entry requirements 


	Academic requirements
	


	
	English language requirements (if these are different to the English language requirements set out for the University as a whole, further approval from the Admissions Policy Group (APG) may be required).
	

	Finance

	Please confirm which subject area(s) this degree(s) comes under to ensure potentially relevant funding is presented (see PGR Funding and Fees).
	

	Funding
	Please provide details of any studentships or other sources of funding available to students, including fees and stipends.
	

	Student profiles, rich media

	Are there any written student profiles, films or other relevant resources available which would further illustrate this research area? 
	

	Contacts/How to apply

	Please add any specific details noting general information on   How to apply for PhDs and research degrees.
	



Once this form is complete, please email it to [ADD QUALITY TEAM(S)]






FOR COMPLETION BY [ADD QUALITY TEAM(S)]

	To consult, inform and to approve - overview:

If this is an inter-disciplinary programme, please provide approvals from all Department / Faculty involved (add rows as appropriate).

	Consult:

	Faculty Marking Manager

	DD/MM/YYYY and details


	Head of Library and Culture Service

	DD/MM/YYYY and details

	Head of Admissions/PGR Recruitment Manager
	DD/MM/YYYY and details

	Head of International Community and Support
	DD/MM/YYYY and details

	Doctoral College Quality Development Manager
	DD/MM/YYYY and details

	Inform:

	PGR Manager:

	DD/MM/YYYY and details


	Department Director of PGR:


	DD/MM/YYYY and details


	Approve:

	Faculty Director of PGR
	DD/MM/YYYY and details


	If a complex programme only, additional approval is required from:

Dean of Postgraduate Research


	DD/MM/YYYY and details







FOR COMPLETION BY OTHER PROFESSIONAL SERVICES TEAMS

· Forms are stored on the PGR Programme Approval SharePoint site here: https://universityofexeteruk.sharepoint.com/sites/PGRProgrammeApproval/Forms/Forms/AllItems.aspx
· [ADD QUALITY TEAM(S)] will notify the person/s in the first section that action is required
· They should update their section and then notify the appropriate persons to complete their section, using the same link to the form as sent by [ADD QUALITY TEAM(S). This will enable collaborative working.
· Please contact [ADD QUALITY TEAM] regarding access to the SharePoint if permission has not already been given.


	STRATEGIC PLANNING


· [ADD QUALITY TEAM (S) to contact Strategic Planning to provide the following information:

	HECoS Code: 
	1__________2______________3_______

	HECoS Split:  
	1__________2______________3_______

	Pathway Subject Group:    
	

	Is the University of Exeter responsible for returning information pertaining to this programme to HESA?
	Choose an item.


· Strategic Planning to NOTIFY PGR Admissions about the updated form:
· PGR Admissions (pgradmissions@exeter.ac.uk
· Copy to  [ADD QUALITY TEAM(S)]

	ADMISSIONS


· PGR Admissions (pgradmissions@exeter.ac.uk) to provide the details below:

	MAS CODE:	
	



· PGR Admissions to NOTIFY Student Records about the updated form:	
· Student Records (sr-admin@exeter.ac.uk)
· Copy to  cc-registryadmin@exeter.ac.uk  if Cornwall
· Copy to  PGR Recruitment (PGR-recruitment@exeter.ac.uk)
· Copy to  [ADD QUALITY TEAM(S)]

	STUDENT RECORDS


· Student Records (sr-admin@exeter.ac.uk), to provide the details below:
· Copy to cc-registryadmin@exeter.ac.uk  if Cornwall

	PRG name:
	

	SRS CRS code:
	

	PRG code
	

	MCR code:
	

	ROU:
	

	AWD:
	

	PWY code:
	

	SLC course code (where applicable):
	



· Student Records to NOTIFY Accounts Receivable about the updated form:
· Accounts Receivable (feesadmin@exeter.ac.uk)
· Copy to  [ADD QUALITY TEAM(S)]

	 ACCOUNTS RECEIVABLE



· Accounts Receivable (feesadmin@exeter.ac.uk) to provide:

	SITS fee band for Route:
	

	Manual?
	Choose an item.



· Accounts Receivable (feesadmin@exeter.ac.uk) to NOTIFY [ADD QUALITY TEAM(S)
· [ADD QUALITY TEAM(S) to update the Lead Proposer and provide a copy of the completed form for their records.



	MARKETING 


· [ADD QUALITY TEAM] to recommend that Lead Department/Proposer contact the relevant Faculty Strategic Marketing Partner for advice as needed
· There is no PGR-specific marketing lead and Departments will often promote/ market programmes, or make the decision to cease doing so, themselves
	Any notes:

	

	Links to updated web pages:
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