[image: ]STANDARD PGR PROGRAMME VARIANT
VARIANT FORM FOR STANDARD, NON-CREDIT BEARING POSTGRADUATE RESEARCH PROGRAMMES

OVERVIEW:

· This form is for programmes which are not credit bearing and which have a research element only. 
· This form should be completed by the Lead Proposer and be submitted to [ADD QUALITY TEAM(S)]
· Please note that failure to fully complete the form may delay programme set-up. 
· If you have any queries about how to use this form or about your request for a new programme to be set up, please contact [ADD QUALITY TEAM(S)]
 

FOR COMPLETION BY THE LEAD DEPARTMENT

	Contact details:

	Name of Lead Proposer of the request and to whom queries can be directed:

	

	Date form completed:
	Click or tap to enter a date.
	Date when the programme is to start:

	Click or tap to enter a date.
	Please specify if there are any restrictions on the points in the year when students will be able to start the programme
	




	Existing Programme information:

	Title of programme:
	

	Award:
	

	Programme code(s):
	

	Mode of Study:
	




	Brief Description of Change/Addition required, such as additional mode of study or level of award:

	




	Award(s):

· Select the Regulations Governing Academic Programmess that apply to the variants(s) to be approved, selecting more than one if appropriate.
· Unless advised otherwise, all programmes will be set up in accordance with the programme lengths specified in Chapter 5 - Periods of Registration and Changes to Registration Status of PGR Students of the Postgraduate Research Handbook of the Teaching Quality Assurance Manual.


	Regulation
	
	Tick all that apply

	2.1
	Regulations Governing the Degree of Master of Philosophy
	☐
	2.2
	Regulations Governing the Degree of Doctor of Philosophy
	☐
	2.5
	Regulations Governing the Degrees of Master of Arts by Research
	☐
	2.5
	Regulations Governing the Degree of Master of Science by Research
	☐
	2.6
	Regulations Governing the Degree of Doctor of Philosophy by Publication
	☐
	2.7
	Regulations Governing the Degree of Master of Philosophy by Publication
	☐
	2.8
	Regulations Governing the Degree of Master of Arts by Research and Master of Science by Research by Publication
	☐
	2.9
	Regulations Governing the Degree of Doctor of Engineering (EngD)
	☐
	2.10
	Regulations Governing the Degree of Doctor of Medicine
	☐
	2.10
	Regulations Governing the Degree of Master of Surgery
	☐


	Mode(s) of study to be approved:


	Mode
	Tick all that apply

	Full-time
	☐
	Part-time
	☐
	Split-site*
	☐
	Full-time distance based
	☐
	Part-time distance based
	☐

*A Partnership Agreement and the completion of a Partnership Proposal Form (PPF) may also be required. Contact partnerhsips@exeter.ac.uk for further advice.

	Fee band
· Further information is available at PGR Funding and Fees


	Fee band
	Tick only one option

	Sciences
	☐
	Humanities and Social Sciences
	☐
	Other information – e.g., if fees are to be raised and then met by an externally funded studentship 
	



	Faculty


	Lead Faculty (delete as appropriate):
	HLS / ESE / HASS

	Department(s) to provide supervision of the programme:
	

	Campus at which the programme will be based
	

	Relevant Department code(s) from SITS
	



	Marketing:
· The following information is required in order to promote research degree(s) through the Research Topics and Degrees webpage.
· Programme variants are not, however, usually marketed.



	Should this programme be marketed?

	Please select

	Which other webpages/marketing materials will need to be updated? Please provide links.
	



Once this form is complete, please email it to [ADD QUALITY TEAM(S)]






FOR COMPLETION BY [ADD QUALITY TEAM(S)]

	To consult, inform and to approve - overview:

If this is an inter-disciplinary programme, please provide approvals from all Department / Faculty involved (add rows as appropriate).

	Approve:

	Faculty PGR Manager
	DD/MM/YYYY and details







FOR COMPLETION BY OTHER PROFESSIONAL SERVICES TEAMS

· Forms are stored on the PGR Programme Approval SharePoint site here: https://universityofexeteruk.sharepoint.com/sites/PGRProgrammeApproval/Forms/Forms/AllItems.aspx
· [ADD QUALITY TEAM(S)] will notify the person/s in the first section action is required
· They should update their section and then notify the appropriate persons to complete their section, using the same link to the form as sent by [ADD QUALITY TEAM(S). This will enable collaborative working.
· Please contact [ADD QUALITY TEAM] regarding access to the SharePoint if permission has not already been given.


	STRATEGIC PLANNING


· [ADD QUALITY TEAM (S) to contact Strategic Planning to provide the following information:

	HECoS Code: 
	1__________2______________3_______

	HECoS Split:  
	1__________2______________3_______

	Pathway Subject Group:    
	

	Is the University of Exeter responsible for returning information pertaining to this programme to HESA?
	Choose an item.


· Strategic Planning to NOTIFY PGR Admissions about the updated form:
· PGR Admissions (pgradmissions@exeter.ac.uk
· Copy to [ADD QUALITY TEAM(S)]

	ADMISSIONS


· PGR Admissions (pgradmissions@exeter.ac.uk) to provide the details below:

	MAS CODE:	
	



· PGR Admissions to NOTIFY Student Records about the updated form:	
· Student Records (sr-admin@exeter.ac.uk)
· Copy to  cc-registryadmin@exeter.ac.uk  if Cornwall
· Copy to  PGR Recruitment (PGR-recruitment@exeter.ac.uk)
· Copy to  [ADD QUALITY TEAM(S)]

	STUDENT RECORDS


· Student Records (sr-admin@exeter.ac.uk), to provide the details below:
· Copy to cc-registryadmin@exeter.ac.uk  if Cornwall

	PRG name:
	

	SRS CRS code:
	

	PRG code
	

	MCR code:
	

	ROU:
	

	AWD:
	

	PWY code:
	

	SLC course code (where applicable):
	



· Student Records to NOTIFY Accounts Receivable about the updated form:
· Accounts Receivable (feesadmin@exeter.ac.uk)
· Copy to  [ADD QUALITY TEAM(S)]

	 ACCOUNTS RECEIVABLE



· Accounts Receivable (feesadmin@exeter.ac.uk) to provide:

	SITS fee band for Route:
	

	Manual?
	Choose an item.



· Accounts Receivable (feesadmin@exeter.ac.uk) to NOTIFY [ADD QUALITY TEAM(S)
· [ADD QUALITY TEAM(S) to update the Lead Proposer and provide a copy of the completed form for their records.

	MARKETING 


· [ADD QUALITY TEAM] to recommend that Lead Department/Proposer contact the relevant Faculty Strategic Marketing Partner for advice as needed noting that variants are not usually marketed.
· There is no PGR-specific marketing lead and Departments will often promote/ market programmes, themselves

	Any notes:

	

	Links to updated web pages:
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