
HASS Faculty PGR Research Environment Activity Award
Please read the information below before completing your application.
Please note: this award is to assist with the holding of an event and is not additional funding to assist with personal research costs.

1. Applications are welcomed to fund an activity homed within a HASS department for up to £500. 

2. Applications can be submitted by an individual or by a committee. Activities can run within a single department or across multiple departments/Faculties. 

3. This funding has a rolling deadline. The Faculty aims for decisions to be returned to applicants within 10 working days of the PGR Support team acknowledging receipt of the application. Please note that a final decision may be delayed if the application is incomplete or lacking a detailed budget. Applications should however be submitted far enough in advance of the planned activity to allow for budgetary queries to be resolved and costs to be processed. For larger events with external participants, we recommend applying at least 8 weeks in advance of the planned event date.  

4. Applications must be accompanied by a breakdown of planned costs, with an itemised budget. A template is included in this application form. If you have obtained quotes from suppliers, please include these with your application. The Award will pay or reimburse particular costs through their respective university financial processes; it is not a lump sum payment to an individual or group to spend themselves. 

5. The Activity Award-funded event must be completed by 31 July of the year awarded.

6. Funding is primarily intended for events held through the University of Exeter (i.e. campus based), but they can be held off-campus, where external facilities are required (i.e. for exhibits, screenings).  

7. Funded activities should be accessible to all HASS PGRs without charge. The Activity Award is not currently available for funding of events that require the charging of a delegate fee. For such events, we advise contacting Events Exeter - eventexeter@exeter.ac.uk 

8. Awards will normally be made to applicants in years one to three of full-time equivalent study, but applications from students on continuation status will also be considered. 

9.  We encourage applications to consider equality, diversity and inclusivity in designing activities wherever possible (e. g. including a digital/hybrid component for distance students, timings that facilitate attendance by students with childcare responsibilities). 

10.   If successful in receiving funding, you will be required to submit a short summary of the event after it has taken place and return this the HASS PGR Support team.

11. The following costs cannot be claimed against this award:  payments to Exeter University students or staff to run activities or act as Keynote Speakers; travel costs for distance-learning students to run campus-based activities.

12. Applications should be sent to hass-exeter-pgrsupport@exeter.ac.uk. Please contact the PGR Support Team at this address with any questions relating to the award.


Guidance and Assessment Criteria for Awards: 

A strong application will: 
· Present a clear description of the proposed activity.
· Present a clear description of its benefits to the participants and the departmental/Faculty PGR research environment/research culture. 
· Include a clear and precise, itemised budget, and identify which costs the Activity Award is requested to cover (especially if the total activity budget is over £500). 
· For example, if you are requesting catering, please list each item being ordered, the unit cost and total cost: Tea and coffee @£2.50per unit x 10 = £25.00
· Present a reasonable and cost-effective budget.
· Be inclusive and accessible to a range of participants.  
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HASS Faculty PGR Research Environment Activity Award Application 
	Lead Applicant Name
(And Committee, if applicable):

	

	Department: 

	

	Type of Activity 
(Delete as appropriate):

	Departmental OR Faculty (cross-departmental) 

	Event Name:


	

	Approximate date for event:


	

	Activity outline (250 words max. Please briefly describe the event, including its aims and objectives):


	

	Target audience for 
proposed event:

	

	How might this activity benefit attendees?

	

	Total Cost (please include a precise, itemised budget with your application):


	

	Costs requested to be covered by Activity Award:
	

	Total cost requested to be covered by Activity Award:  
	

	Details of any additional funding sources (if costs are more than the maximum funding allowed through the Activity Award noted above):

	









	Activities Award Budget Template

	Category
	Item
	Unit cost
	Quantity
	Total 

	e.g. Catering
	 
	 
	 
	 

	Welcome tea and coffee
	Fresh ideas tea/coffee
	£1.75
	25
	£43.75

	 
	 Borders biscuit selection
	£0.75
	25
	£18.75

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Total cost
	 



Date Application Received:
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