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Start this section on a new page. Delete any guidance text in your final thesis/dissertation.
If applicable - do not include if this is not relevant 
This should give in sequence, with page numbers, all relevant Tables, Figures & Illustrations in the work. 
Each table, figure or illustration must be labelled and titled, and these identifiers should be included in the list.
Example:
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If applicable - do not include if this is not relevant 
This should give in sequence, with page numbers, links or references to accompanying material not otherwise included in the thesis. This may be relevant to alternative format submissions or by-practice programmes. 
Example:
	Link to accompanying material

	Title & details of materials
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[bookmark: _Toc222853370]Definitions, Abbreviations, Glossary etc
Start this section on a new page. Delete any guidance text in your final thesis/dissertation.
This should reference any abbreviations used in the work and include definitions of terms specific to the work. The lists of words should be given in alphabetical order. 
Example:
	Abbreviations

	DClinPsy
	Doctorate of Clinical Psychology

	MSc by Res
	Master of Science by Research

	PhD
	Doctor of Philosophy

	Definitions 

	Abbreviation
	A shortened form of a word or phrase

	Definition
	A broad statement that explains the meaning of a word, phrase, or symbol, or describes the essential nature and qualities of something

	Glossary
	Defines and explains terms used in a specific context, refined to a particular subject or field

	Glossary

	Artificial Intelligence (AI)
	A technology in which a computing system is coded to ‘think for itself’, adapting and operating autonomously. AI is increasingly used in more complex tasks, such as medical diagnosis, drug discovery, and predictive maintenance

	Machine Learning (ML)
	The set of techniques and tools that allow computers to ‘learn and adapt’ by creating mathematical algorithms based on accumulated data. Example technologies include spam filters in emails using words in subject line, predictive mathematical models

	Deep Learning (DL)
	A subset of machine learning where systems ‘learn’ to detect features that are not explicitly labelled in the data. Example technologies include facial recognition technologies, autonomous vehicle navigation, etc.

	Generative AI (Gen AI)
	AI models that can create new content e.g. text, computer code, audio, music, images, and videos. Typically, these models are trained on extensive datasets, which allows them to exhibit a broad range of general-purpose capabilities

	Large Language Models (LLMs)
	Type of Generative AI systems designed to learn grammar, syntax and semantics of one or more languages to generate coherent and context-relevant language
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Start this section on a new page. Delete any guidance text in your final thesis/dissertation.
You must include one of the following statements in the declaration pages of your thesis/dissertation. The absence of any such statement will be considered a declaration that you have not used generative AI in preparing your work.
EITHER
I confirm that I have used AI tool(s) responsibly in my work and that no content from generative AI has been presented as my own work. All generated content from AI has been acknowledged and referenced according to the University of Exeter guidelines and a log of AI use throughout my research degree has been included as an appendix at the end of the upgrade portfolio/thesis/dissertation. *
OR 
I have not used any AI tools in preparing this upgrade portfolio/thesis/dissertation. *
*Delete the statement that does not apply
You must disclose any use of Artificial Intelligence (AI) tools in your research and thesis preparation and should include a copy of the declaration table per the guidance below as an appendix.
· Guidance on the Use of Artificial Intelligence in Postgraduate Research 
· see also 5.9 at PGR_Handbook_Chapter_11.pdf 
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Delete any guidance text in your final thesis/dissertation.
All research requiring ethical review must receive approval by an independent review committee prior to the collection and use of data. Ethics applications are reviewed and approved via Faculty Ethics Committees (for further information see the Research Ethics section of the PGR Handbook). Please provide details of any ethics approvals obtained including the ethics approval number (where relevant) and name of approving committees. 
A copy of the ethics approval documentation must be included in the thesis appendix.
If ethical approval was not required for any part of this research, please state:
“Ethical approval was not required for this research”.




[bookmark: _Toc222853373]List of candidate publications included in thesis
Start this section on a new page, if applicable - do not include if this is not relevant. Delete any guidance text in your final thesis/dissertation.
This can include works which are currently under review or pending publication.
If your thesis includes research that has been/will be published elsewhere, as described in Section 2 of the PGR_Handbook_Chapter_11.pdf, use this section to detail accepted or in press publication/s using the standard citation format for your discipline . Divide your publications into sub-sections as appropriate in your discipline e.g., peer-reviewed papers, book chapters, conference abstracts. You should only include materials created during your period of study. It is not a requirement to have publications prior to submission (except for by Publication programmes) and norms vary by discipline. We include this as it is useful for examiners to see what research has previously been peer reviewed and/or published. For publications that are under peer review, you should not list the journal/publisher, but just state that they are under review. 
[bookmark: _Toc222853374]Contribution to co-authored publications
If applicable - do not include if this is not relevant. Delete any guidance text in your final thesis/dissertation.
Where any of the publications included in your thesis have been co-authored as part of wider research projects, please state your contribution to the research design, analysis, and output.
Co-authored papers are permitted but their inclusion is based on you, as the candidate, having made a substantive contribution to at least one, and usually more than one of the following activities:
a. conception and design of the project;
b. analysis and interpretation of the research data on which the publication is based;
c. drafting significant parts of the publication or critically reviewing it so as to contribute to the interpretation.
As an author, your contribution must be substantial, encompassing key ideas, research development, and the writing of the publication. You must have participated sufficiently in the publication to take public responsibility for at least that part of the work that you contributed.
It may be useful to refer to specific parts of the methods, analyses, results, or discussion to illustrate your contribution to the paper.
[bookmark: _Toc222853375]Statement of parts of the thesis submitted to qualify for the award of another degree
Delete any guidance text in your final thesis/dissertation. If this does not apply, you are not required to include this section.
The thesis must be comprised only of research undertaken while enrolled on your PGR programme, as per the parameters described in Section 2 in the University of Exeter TQA PGR Handbook, Chapter 11.
If you have permission to include work that has been submitted towards another degree, including co-authored papers which have been included in another student’s work, you must list the relevant parts of the thesis that incorporate this work, including the degree name, year and institution, and the outcome of the submission of material. You must declare which parts of the work are your own. 
No work can be considered for contribution to more than one degree, which is why it is imperative that individual contributions are clearly attributed.




[bookmark: _Toc222853376]Introduction 
Start this section on a new page 
This is where you will introduce your research, provide the context and background and will present your research question(s). Your introduction should outline the objectives and hypotheses and will provide an overview for the structure of the thesis. The examples below are not exhaustive and the content of the introduction will vary according to your thesis format and disciplinary conventions. You are advised to discuss further with your supervisory team. 
An introduction for a single study thesis (HASS style) may cover:
a. Capture the reader’s interest
b. Give an overview of your research topic, i.e. reviewing the appropriate literature to provide context for the research project.
c. Detail how your research is going to make a contribution, and identify the gap(s) in knowledge that your thesis will address
d. Explain your interest in the topic
e. List your research objectives, including any hypotheses
f. Give a forthcoming chapter overview
[bookmark: _Toc218757188]An introduction for a thesis comprised of multiple papers written during the period (STEMM style) of study may cover:
a. An overview of the research topic(s)
b. Detail how your research is going to make a contribution, and identify the gap(s) in knowledge that your thesis will address
c. Explain your interest in the topic
d. List your research objectives, including any hypotheses
e. Explain how the papers form a coherent whole
f. A literature review and methodology overview, if not included in the papers. 
An introduction for a thesis by Publication should cover:
This is for theses for students registered on by Publication programmes, where you are assessed on prior publications completed before the start of your programme. Your introduction chapter should provide the context and background and explain how the papers form a coherent whole. The introduction should address the following matters: 
a. The aims & objectives of the candidate's research. 
b. The contribution made by the papers in the context of the approved field of study. 
c. The introduction should comprise a chapter, to which the word limits in Section 1 apply, which shall explain how the work forms a coherent whole and explain how it meets the award’s assessment criteria.
d. The research methodology and literature review, where not otherwise described.
[bookmark: _Toc222853377]Main text of the thesis 
To be divided into chapters, sections etc. Each Chapter should start on a new page.
You are expected to please conform to disciplinary standards and should discuss with your supervisory team and Department Director of PGR if you are unsure. The examples below are indicative; a different structure may be more appropriate for your thesis
Example 1: Monograph style (1 study; does not include chapters formatted as separate research papers/manuscripts. Usually Social Sciences theses)
a. Introduction
b. Literature Review
c. Methodology
d. Findings
e. Discussion
f. Conclusion 
Example 2: Monograph style (1 study; does not include chapters formatted as separate research papers/manuscripts. Thematic chapters, usually Humanities or Arts theses)
a. Introduction (including overarching literature and methodology)
b. Thematic chapters (including topic specific literature review, methods, findings and discussion)
c. Conclusion 
Example 3: Multiple paper thesis (studies completed during the period of study which combine to one thesis)
a. General Introduction
b. 3-5 Chapters comprised of short studies, papers, journal articles etc. written by the student during their period of study
· Each study should include its own Introduction, Methodology, Results, Discussion, and (optionally) Acknowledgements, Author Contribution Statement, References
c. General Discussion/Conclusion
Example 4: PhD by Publication (multiple papers written prior to enrolment which combine to one thesis)
a. General Introduction
b. Chapters comprised of papers/journal articles/published materials etc. written prior to the period of study. 
· Each paper should include an Introduction, Methodology, Results, Discussion, and (optionally) Acknowledgements, Author Contribution Statement, References
c. General Discussion/Conclusion


[bookmark: _Toc222853378]Appendices 
Start this section on a new page.
The appendices include supplementary materials such as raw data, surveys, or transcripts that support the main text without disrupting its flow. The main body of the thesis must be detailed enough that it can be understood without your appendices.
Each appendix should have its own title and identification letters, and the numbering for any tables or figures in them should be reset at the beginning of each new appendix. Appendix sub-sections should be included in your main thesis contents page. 
If you required ethical approval for any of your research, you must provide confirmation of ethical approval in one of your appendices. You may wish to provide extracts or examples to support your examiners to understand the ethics considerations. 
If you used AI in your thesis, which was not discussed in your methodology, you must include a table confirming the use of AI tools to support your research. Please refer to the Guidance on the Use of Artificial Intelligence in Postgraduate Research for more information.
Appendices should be concise and relevant to the main body of the thesis and are not intended as a space to include everything related to your research. Consider the readers when compiling your thesis and its appendices.



[bookmark: _Toc222853379]Bibliography or List of References 
Start this section on a new page.
The bibliography or list of references must list all of the published research articles that are cited in the main text of your thesis. You should use the terminology used in your discipline.
The bibliography must use the same referencing/citation style as the text of your dissertation and should conform to a consistent style according to disciplinary norms. Normally, the bibliography should be divided into sub-sections of different types of output, as per discipline norms e.g. primary material, books, journal articles, working papers, unpublished theses, websites.
References must be alphabetised by author surname, or - if required by referencing format - by numerical order according to citation. You will find further guidance about referencing at Referencing - LibGuides at University of Exeter.
Many students find it helpful to use Reference Management Software to help compile their reference list. 

2

image1.png
University
of Exeter





