[bookmark: _GoBack]REQUEST FOR NDA TO COVER ASSESSMENT OF A STUDENT’S WORK BASED ON ANOTHER COMPANY’S CONFIDENTIAL INFORMATION  

	1. IS THERE A CONTRACT OF EMPLOYMENT IN PLACE BETWEEN THE STUDENT AND COMPANY?
	 YES:  If yes, does this contain obligations of confidentiality between the student and the company?  Yes / No
 NO: we will need to include the student as a separate party to the NDA. Please also complete box 3.

	2. NAME OF STUDENT
	

	3. PERSONAL ADDRESS OF STUDENT (only required if student is to be a party to the NDA).
	

	4. NAME OF COMPANY 
(UK registered companies can be checked http://www.companieshouse.gov.uk/ )
	

	5. COMPANY CONTACT TO RECEIVE NDA 
	Name:
Address:

Phone no:
Email:

	6. REPORT/DISSERTATION TITLE
	

	7. PLACEMENT AND ASSESSMENT DATES

	Date placement starts:
Date placement finishes:
Date of Assessment:

	8. DETAILS OF THE COURSE FOR WHICH THE NDA IS REQUIRED.
	Course/module:
College:
Academic Supervisor/module convenor  (name, email and phone):
Any other College/University contact who has supported you with your placement (e.g. College Employability Officer):


	9. WHAT FORMAT WILL THE ASSESSED WORK TAKE WHERE CONFIDENTIAL INFORMATION WILL BE USED?  (e.g. report, essay, poster, thesis, dissertation, data set)
	Please list:

	10. WILL ANY OF THE WORK THE STUDENT CREATES AS A RESULT OF THE PLACEMENT BE PRESENTED PUBLICALLY AS PART OF THE ASSESSMENT?  (e.g. at a poster fair, on a website, at a conference, at a semester to other students?)
(The course supervisor will be able to advise you of this requirement).
	Please list details:


(Note any such work that is based on any confidential information from the placement provider will need to be checked by the placement provider before it is made public.)

	11. DOES THE UNIVERSITY NEED TO RETAIN ANY COPIES OF THE WORK FOR ACADEMIC RECORD KEEPING?
(The course supervisor will be able to advise you of this requirement).
	If yes, how many copies and in what format?
How long does the University need to keep them?

	12. DOES THE WORK NEED TO BE ASSESSED BY EXTERNAL EXAMINERS?
(The course supervisor will be able to advise you of this requirement).
	

	13.ADDITIONAL DETAILS

	



